Milang and District Community Association Inc.
Position Description

	Position:
	Lakes Hub Community Nurseries Network Coordinator
 

	Branch:
	Community Development

	Location:
	2/10  D'Aranda Tce Milang SA 5256

	Reports to:
	Lakes Hub Coordinator

	Hours of Work:
	.8 FTE – Some out of hours work required

	Special Requirements:
	Current Police Check (mandatory) & Drivers License

	Date:
	23rd July 2013

	Commencement
	12th August 2013 – 30th June 2014

	Remuneration
	Social, Community, Home Care & Disability Services Award 2010 Level 5 

Range $50038 - $52302 Pro Rata commensurate with qualifications and experience.


__________________________________________________________
JOB SPECIFICATIONS

1. Summary of the broad purpose of the position, and its responsibilities/duties
The Milang & District Community Association Incorporated (MDCA) works with the community to develop programs which foster community development and capacity building.

The Lakes Hub is the initiative of MDCA and is part of the South Australian Government’s Murray Futures program, funded by the Australian Government’s Water for the Future initiative.
The Lakes Hub Community Nursery Network Coordinator will have the vital role of building the capacity of the community and micro-businesses to provide planting stock for the remediation and revegetation of Lake Alexandrina and Albert and the riparian zone of Currency Creek and Finniss River. This position will be available until June 2014 and is subject to Government funding.  
The focus of the position is to build the capacity of local community organisations to continue to develop community nurseries to produce plants required for revegetation work.  The Coordinator will be responsible for liaising with the Department of Environment, Water & Natural Resources (DEWNR) and the Goolwa to Wellington Local Action Planning Association (GWLAP) as well as the aggregation and procurement of nursery materials, nursery development and coordination of extra orders. Coordination of seed collection, cleaning and storage and seed distribution will also be part of this role.
Underpinning the work of this project are the following community engagement principles; 
· Courage - Act for change, through a learning approach

· Respect - Contribute to integration of communication networks
· Inclusiveness - Ensure representativeness in informing decision-making

· Flexibility - Make decisions transparent by dialogue and negotiation
· Mutual obligation - Reach maximum efficiency through mutual help
· Practicality - Be accountable for what you do, practice what you preach
· Commitment - Commit to a shared vision, thus increasing everyone’s effectiveness
2. Position Objective
The successful applicant will utilise community development principles and sound conservation and land management and horticultural practices to encourage the continuation and ongoing development of community nurseries in the Lakes region.  This will support the planting requirements of the Coorong Lower Lakes & Murray Mouth (CLLMM) Recovery Project and provide community engagement and capacity building.
3. Reporting and working relationships

The position is responsible to the MDCA Board of Management, through the Executive Officer and the Lakes Hub Coordinator for:

· Project/Program tasks identified in position description and work plan

· Reporting requirements

· Keeping the EO informed as necessary of issues that might adversely affect the sector or MDCA

Key Responsibilities

Project Management:

· Reporting regularly to the Lakes Hub Advisory Committee

· Preparing reports for funding bodies
· Managing project budgets

· Managing community and volunteer participation in the project
· Providing effective and collaborative links between the project and all stakeholders
· Marketing the services provided by the project and related organisations
· Adopting safe working practices in line with the OH&S Act.

Implement the Project by:

· developing and using community networks to maintain and support an alliance of community growers 

· sourcing technical support on seed collection and storage, nursery development plant ID and propagation techniques
· working with GWLAP Project Officers on behalf of the Community Nurseries Network (CNN) to improve project delivery

· identifying training requirements and arranging workshops for the CNN and wider community
· assisting community groups to implement community propagation nursery projects
· sourcing funding opportunities and applying for funding to achieve project and community objectives
· managing funded projects by:

· linking and collaborating with other CLLMM and regional NRM projects 

· meeting own project outcomes, budgets and project reporting

· monitoring and evaluating the effectiveness of projects.
Assist in capacity building by:

· Maintaining and developing effective networks with all stakeholders 
· Providing information to Lakes Hub for community education and awareness programs 

· Providing support to landholders, Landcare and catchment groups in seed collection and storage, nursery development, remediation and monitoring activities.

· Encouraging community contributions to seed collection, Nursery capacity and capability, and remediation planning 
· Providing support to Community Nurseries to fulfil plant orders and assist with all aspects of nursery management 
· Developing partnerships at local and regional levels

· Initiation of and participation in research programs
Coordination and Leadership
· Coordinate, implement and evaluate the Community Nursery program as outlined in the funding agreement between the Milang and District Community Association and the State Government. 
· Develop a steering committee of key stakeholders, business, community agencies and service providers, community members etc. to oversee the implementation of the project.

· Develop partnerships with key agencies, organisations and communities to implement the project.
· Utilize community development methodologies to encourage engagement and participation from a broad cross section of the community
Operational

· Prepare media releases and other promotional material 
· Assist in the preparation of project budgets and review compliance with the budget
· Ensure that funding obligations, including reporting and evaluation processes are met
· Undertake administrative duties including organising meetings, chairing meetings, preparing agendas and keeping minutes of meetings

· Attend any meetings and forums that relate to the project

Customer Service

· Ensure the provision of all services with a focus on customer services and industry best practice

· Facilitate an effective public interface coordinating with other partner services.
Organisational Relationships
Responsible to: Lakes Hub Coordinator
Internal Liaisons: Milang & District Community Association Incorporated and the Community Nurseries Network members
External Liaisons: Relevant State, regional and local networks, community organisations & service providers.
4.
Special Requirements
This position is required to:

· Work flexibly as part of a team 

· Participate in regular performance development reviews 

· Some work outside normal hours which can be taken as TOIL 

· Undertake other duties as required within the scope of the SCHCADS Award
Equal Opportunity
MDCA employees are required to adhere to the requirements of the Equal Opportunity Act 1984 (as amended) and all other associated legislation. 

Policies, Principles, Procedures and Guidelines
The employee will be expected to:

· Model the community development process whilst undertaking all duties and tasks
· Adhere to the mission, objectives and philosophy of MDCA
· Work in accordance with MDCA policies, procedures and Delegations of Authority
· Be responsible and accountable for maintaining official records created in this position according to relevant legislation, policies and procedures.
Occupational Health, Safety and Welfare and Risk Management requirements
Employees are responsible and accountable for:

· Complying with workplace policies and procedures for risk identification, risk assessment and risk control.

· Participation in activities associated with the management of workplace health and safety.

· Identification and reporting of health and safety risks, accidents, incidents, injuries, property damage and mishaps at the workplace.

· Reporting any risks or potential risks identified in the course of their work. If the employee is unsure as to whether the issue/matter observed constitutes a risk to the Association they should report the issue/matter immediately to the Chief Executive Officer.

Police Check

· Applicants will be required to undergo a police record check or a working with children screening
Selection Criteria
 Essential criteria
· Relevant qualifications in Conservation and Land Management, Horticulture, Community Services, Business Development or relevant industry experience.
· Demonstrated experience in nursery development and management, seed collection, logistics and distribution planning and management of complex tasks with community members or groups 
· Knowledge, skills and demonstrated ability to use community development principles and practices to work creatively with the community 
· Demonstrated knowledge and ability to engage a wide variety of stakeholders and develop strong working relationships and communicate effectively with a broad range of people, including State and Local government, other agencies, professional bodies and community/industry groups.
· Proven ability to support and develop community leaders to take responsibility for community nurseries and NRM on ground works,  providing relevant advice in relation to a diverse range of natural resource management issues
· Experience in project management, preparation of reports, evaluations and financial acquittals

· Knowledge and understanding of Occupational Health and Safety (OHS) & Risk Management
· Ability to use a range of current computer software packages 
· Ability to confidently represent the community in both public and closed meeting forums in a professional manner
· Proven ability to assess, examine and critically analyse issues/problems/policies and devise effective solutions
· Effective self-management under pressure and multi-tasking skills

· Current Drivers Licence

· Current Police Check or Working with Children Screening and Current First Aid Certificate or willingness to obtain.
Desirable
· Understanding of the DEWNR Coorong, Lower Lakes and Murray Mouth project
· Experience working in a similar role
· Knowledge of National Standards for Volunteering
· Knowledge of or experience in education and/or adult learning
· Cultural Awareness Training.
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